2010 General Obligation Bonds Projects
Allocations of less than $20,000
Request for Payment Form


Reimbursement Instructions
Public Library Name:  Name of library the funds are allocated to.

State of NM Purchase Order #: Current fiscal year purchase order number for your library’s allocation.  Located on the State of NM Purchase Order sent out to each library at the beginning of each fiscal year.
Project Number:  Project Number Assigned to the Grant from the Grant Agreement.
State of NM Vendor #: Vendor number for your library or community located on the State of NM Purchase Order sent to each library.

Reimbursement Amount Requested:  Amount requested.

Invoice Number: Please include a unique invoice number so the request can be tracked in the State Financial System.

Authorized Signature:  Signature of someone authorized to request the funds.  Must be original.

Print Name: Name of person signing
Remit to Address: The remit to address must match the vendor on the State of New Mexico purchase order for each library’s allotment.  New purchase orders are sent to each library at the beginning of each fiscal year.

Dates of Service:  Please include the range of dates covered by the purchases included in the reimbursement request (i.e. 11/10/2011- 12/12/2011).

Date: Date of reimbursement request
Email/Phone: Email Address & Phone number of contact person
Other Instructions

· Include supporting documentation that shows items purchased and evidence of payment by your local government for the expenditures being claimed for reimbursement.  Evidence can include: copies of receipts that match the amount on the invoice, copies of corresponding vouchers, checks showing payments, or payment registers.

· Re-imbursements claims should be submitted as monies are expended.  Please submit reimbursement claims in the state fiscal year in which the funds were expended.  All reimbursement claims must be received by the State Library by April 1, 2014.

2010 GO Bond funds can be used for to acquire library books, equipment and library resources for public libraries statewide
Send reimbursement requests and copies of receipts to:

Attn:  Library Development

GO Bond Reimbursement

New Mexico State Library

1209 Camino Carlos Rey

Santa Fe, NM  87507

2010 Capital Projects General Obligation Bond Act, Chapter & Laws: Chapter 80, Laws of 2010, 2nd Special Session, Chapter 3, Section 10(B)(1)
(a) two million dollars ($2,000,000) to acquire library books, equipment and library resources for public libraries statewide; 
Expenditures shall not be made for purposes other than those specified in the appropriation”
Timeframe: Expenditures may be made between the date the grant agreement was signed and May 2014.   All reimbursement requests must be received by the State Library by May 15, 2014 Reimbursement should be submitted in the state fiscal year in which the funds are expended.

Certification
Under penalty of law, I hereby certify to the best of my knowledge and belief, the above information is correct; expenditures are properly documents, and are valid expenditures or actual receipts; and that the grant activity is in full compliance with the grant agreement.
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